
Use of Mobile Phones and Digital 
Photography Policy 
 

Introduction 

Children’s photographs add colour, life and interest to articles promoting school activities and 

initiatives as well as bringing life to memories and key moments. Also making use of photographs for 

publicity materials and to promote the school in the press can increase pupil motivation and staff 

morale, and help parents and the local community identify and celebrate the school’s achievements. 

However, photographs must be used in a responsible way. Schools need to respect children’s and 

parents’ rights of privacy and be aware of potential child protection issues. 

At Unity Federation every reasonable effort will be made to minimise risk by following the guidelines 

detailed in this document and by securing parental consent for the use of photographs. 

This policy applies to the use of photographs in school publicity materials, on its website, in the press 

and those photos taken by parents/carers/family members. 

Its implementation is the responsibility of all staff. Parents and visitors will be made aware of this 

policy.   

 

 

Procedures 

• Under the data protection act of 1998 school must seek parental consent to take photographs and 

use video recorders.  

• Photographs will be stored on the school network which is password protected. 

• Children should take phones to the school office where they will be kept until the end of the school 

day. 

• Staff, visitors, volunteers and students are not permitted to use their own mobile phones to take 

or record any images of school children for their own records during the school day. 

• The school's digital cameras/ipads must not leave the school setting (unless on an educational 

visit). 

• Photographs of children may be taken and used in accordance with parental consent obtained via 

the Media Permission Form. 

• Often photographs may contain other children in the background.  The children in the background 

will not be used in publicity if parents have requested this. 

• Events such as Sports Day, outings, Christmas and fundraising events may be recorded by video 

and photographs by staff and parent/carers but always in fullview of all attending. 

• Parents must not post photographs or video containing other children on social 



media websites unless the permission of each child’s parents that are in the photograph/video is 

requested.  This is to keep all our children safe. 

• Many mobile phones have inbuilt cameras so staff mobile phones must not be used to take 

pictures of children in our school. 

• The use of cameras and mobile phones are prohibited in toilets. 

• Staff are asked not to make personal calls during their working hours. However, in urgent cases a 

call may be made or accepted if deemed necessary and by arrangement with the Executive Head 

teacher or Head of school. 

• All school cameras and videos should be kept securely at all times and used with appropriate 

authority. 

 

Appropriate Use of Images in School Publicity Materials 

 A register is kept of children who must not be included in intended for publicity material.  

 All reasonable measures will be taken to ensure that children are not photographed or 

videoed by a visitor to school or while on an educational visit outside school, unless they 

have the publicity consent. 

 The exception to this may be photography taken by parents at school events such as 

concerts, sports and performances; in which case a member of staff will make very clear to 

those taking photography that images are for personal use only – not to be shared on Social 

Media. 

 Parents are always advised of a visit from a commercial photographer and invited to 

participate. 

The staff and governors of Unity Federation will: 

 Ensure that images are stored securely and used only by those authorised to do so; 

 ensure that electronic images are stored on a secure network to which members of the 

public have no access; 

 secure parental consent for the use of children’s photographs; 

 not use photographs of children or staff who have left the school without their consent; and 

 Ensure that children are appropriately dressed – a minimum of a vest/shirt and shorts. 

 

 

Concerns 

Should any parents/carers be concerned about a photograph that has been shared on Social Media 

without their permission then the Executive Head Teacher will contact Social Care as this is a 

Safeguarding breach.  Steps will be taken to meet with the parent that has breached the policy and if 

a Safeguarding breach has taken place then the parent may be banned from the school site as a 

sanctions. 

 

Review 

This policy will be reviewed every three years. 


